
QUALIFIED RETIREMENT PLAN AND 
403(b)(7) CUSTODIAL ACCOUNT 
DISTRIBUTION REQUEST FORM

 

   
 
The Employee Retirement Income Security Act of 1974 (ERISA) requires that you receive the information contained in this form prior to 
your annuity start date or distribution date.
 
The Distribution Request Form must be completed by you, or by you and your employer, if applicable. The choices that you select will 
determine the method of payment and can influence the amount of tax that you pay.
 
In addition to providing your account number, date of birth, and the address to mail the check, you must indicate the following:

Whether or not you would like to directly roll over your eligible rollover distribution to a Traditional IRA, including a Simplified 
Employee Pension (SEP) IRA, or eligible employer plan and thereby avoid the mandatory 20% federal and applicable state income 
tax withholding.

•

Type of distribution (attainment of age 59½, etc.).•

Annuity waiver and spousal consent, if required.•

Withholding Election for assets that do not require mandatory federal or state income tax withholding.•

Please read before completing form.
 

Please read the attached instructions, which explain your options in detail. We suggest that you consult a tax professional before 
completing this form.

 
In order for a distribution to be made from the qualified plan or 403(b)(7) custodial account, a Distribution Request Form must be 
completed, signed by you, and, if necessary, signed by your employer or plan administrator. In certain cases the form must also be signed in 
the presence of a notary public by your spouse.
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Important Information About Your Qualified Retirement Plan Distribution
   

QUALIFIED RETIREMENT PLANS
As a participant in your employer’s qualified retirement plan, you have accumulated a vested account balance. You may receive your 
vested account balance only if you incur a triggering event. You may incur a triggering event if:

 

you quit working for your employer•
you attain the normal retirement age indicated in the plan•
you become disabled•
your employer terminates the plan•
your plan permits in-service distributions•
your plan permits distributions during phased retirement (only applicable to certain plans and limited to participants that have 
attained age 62), or

•

you incur a hardship (only applicable to certain plans)•

 

However, you must refer to your Summary Plan Description to identify the specific triggering events that apply under your plan.  
   

403(b) PLANS  
As a participant in your employer’s 403(b) plan, you have accumulated a vested account balance. You may receive your vested account 
balance only if one of the following events occurs:

 

you quit working for your employer•
you attain the normal retirement age indicated in the plan•
you become disabled•
your plan permits in-service distributions•
you incur a hardship (only applicable to certain plans), or•
you attain age 59½•

 

However, you must refer to your Summary Plan Description or your 403(b)(7) custodial account agreement to identify the specific events 
that apply under your plan. In the event the distribution options in your 403(b) plan document conflict with the distribution options on the 
403(b) custodian agreement, the options under your 403(b) plan document will prevail. 
 

 

NOTE: Generally, payments from your employer’s qualified retirement plan or 403(b) plan must be delayed for a minimum of 30 days 
after you receive this notice, to allow you time to consider your distribution options. Although you are entitled to consider your distribution 
options for a period of 30 days, you may waive this 30-day notice requirement. If you are subject to the Retirement Equity Act (REA) 
notice requirements and you waive the 30 day notice requirement, your employer must wait seven days from the date you received this 
notice before commencing distributions.

 

The law dictates the optional forms that your payments may take. The law also specifies how the different types of payments will be taxed. 
This notice summarizes your distribution options and illustrates the financial effect and the tax consequences of each distribution option.

 

Section One of this notice describes the plan payment options available to you. Section Two describes your beneficiary(ies) payment 
options. Section Three contains a special tax notice, required by the IRS, which explains the tax treatment of your plan payment and 
describes the direct rollover option for eligible rollover distributions. Section Four, if applicable, describes the plan payment options 
available to you and your beneficiaries for the portion of your plan that represents Roth elective deferrals and the attributable earnings, in 
addition to explaining the tax treatment of these distributions and rollover options. 
 

 

NOTE: The payment amounts indicated in this notice are only examples. The calculations for the qualified joint and survivor annuity are 
based on standard mortality tables using a five percent interest rate and a payment age of 65. Actual payment amounts will vary 
depending upon the entity from which you purchase your annuity. You may obtain financial projections based upon your account balance 
by submitting a request, in writing, to the plan administrator (usually the employer).

 

Distributions generally must commence by April 1 following the calendar year the participant attained the age of 70½, unless still 
employed and not a 5% owner. In addition, if a lump sum distribution of the entire account balance is not elected by such a participant, a 
minimum amount must be distributed each year to avoid a 50% excise tax penalty. Periodic distributions may not be paid over a period 
extending beyond the life expectancy of the participant or the joint life expectancy of the participant and his or her beneficiary. The 
Internal Revenue Service (IRS) Publication 939 contains the tables under which life expectancy is determined. In the event of the death of 
the participant, additional rules apply. Each participant is urged to consult their own tax professional about all the tax rules that apply to 
distributions from the Plan. A 403(b)(7) participant need not include pre-1987 amounts in the required minimum distribution formula 
until the calendar year he or she attains the age of 75 years.
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SECTION  1  - PAYMENT OPTIONS FOR PLAN PARTICIPANTS

 
  IMPORTANT NOTICE TO PARTICIPANTS
  Read the following message before reviewing your options.

  Of the four options listed below, some may not be available to you. If your plan is not subject to the REA annuity requirements, Option I listed 
below is not available to you, and Option II may be available to you only under limited circumstances. REA Safe Harbor Plans and non-ERISA 
403(b)(7) Distribution Request Form indicating the Safe Harbor Provision HAS BEEN ELECTED IN THE ADOPTION AGREEMENT, your plan is 
not subject to the REA annuity requirements and is considered a REA Safe Harbor Plan. See your plan administrator to determine if your plan is 
subject to the REA annuity requirements. 
 

  DISTRIBUTION OPTIONS
  If your vested account balance does not exceed the plan’s cashout level at the time of distribution, the plan administrator generally 

OPTIONS may pay your distribution to you in a single cash payment, regardless of whether you consent to the distribution. A 
distribution made without your consent is called a cashout distribution. If your plan allows for cashout distributions of amounts less 
than $5,000, a cashout distribution of an amount greater than $1,000 that is an eligible rollover distribution must be directly rolled 
over by the plan administrator to an individual retirement account chosen by the plan administrator. You may subsequently transfer 
the IRA to another IRA provider, once the IRA has been established. However, if your vested account balance exceeds the plan’s 
cashout level, you must generally consent to the form of payment, and, therefore may, if you wish, postpone commencement of 
distributions from your account balance. 
 

  An exception exists for qualified retirement plans once you attain the later of age 62 or normal retirement age. At such time the plan 
administrator may, if the plan permits, begin making payments to you without your consent unless you elect to defer payments to a 
later date. If you fail to make an election to defer payments under your plan, however, you will be deemed to have made an election to 
defer payments and the plan administrator will not begin making payments to you until you request them.

  Refer to your Summary Plan Description to determine your plan’s cashout level. 
 

  OPTION I — QUALIFIED JOINT AND SURVIVOR ANNUITY
  The law requires that your vested account balance be paid to you in the form of a qualified joint and survivor annuity if you are married, 

or a single life annuity if you are not married. If you wish to receive your vested account balance using a different distribution option 
(including a qualified optional survivor annuity), you must waive the qualified joint and survivor annuity (the single life annuity if you 
are not married) and your spouse must consent to the annuity waiver. 

  Unless properly waived, you will receive your vested account balance in the form of a qualified joint and survivor annuity (the single life 
annuity if you are not married).

  A. QUALIFIED JOINT AND SURVIVOR ANNUITY DEFINED
    If you are married, a qualified joint and survivor annuity is a series of periodic payments to you during your lifetime and to your 

spouse upon your death. The periodic payment amount your spouse receives will be a set percentage of the periodic payment 
amount you received during your lifetime. To determine the percentage your spouse would receive (i.e., survivor annuity), contact 
the plan administrator.  

    If you are not married, a qualified joint and survivor annuity is a series of annuity payments over your lifetime. 
 

  B. WAIVING THE QUALIFIED JOINT AND SURVIVOR ANNUITY
    If you wish to receive your vested account balance using one of the other options listed in Options II through IV below, you (and, if 

you are married, your spouse) must waive the qualified joint and survivor annuity. You can waive the qualified joint and survivor 
annuity by completing a distribution form. You can obtain this form from your plan administrator. After waiving the qualified joint 
and survivor annuity by signing the distribution form, you may receive your vested account balance using one of the other 
distribution methods explained below.  
 

  C. FINANCIAL EFFECT AND TAX CONSEQUENCES OF A QUALIFIED JOINT AND SURVIVOR ANNUITY
    As stated above, a qualified joint and survivor annuity will provide periodic payments to you during your lifetime and, if you are 

married, to your spouse after your death. Your spouse will generally receive smaller periodic payments than you received while you 
were alive. The annuity will be provided by purchasing an annuity contract from an insurance company with your account balance 
under the plan. Generally, each payment will be included in your income in the year in which you receive it. For example, assume a 
participant retires with a $10,000 vested account balance. A qualified joint and survivor annuity would provide him or her with the 
following payments. 

    Lifetime Monthly Participant Benefit % of Survivor Annuity* Monthly Survivor Benefit
    $63.40 100% $63.40
    $66.30 75% $49.72
    $67.30 66.67% $44.86
    $69.40 50% $34.70
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  *These estimates are derived from standard mortality tables using a participant with a 65-year-old spouse beneficiary beginning 

payments at age 65. To determine the survivor annuity percentage, contact the plan administrator.
  The example above uses estimates and should not be viewed as an assurance that an insurer is able to provide the specific amount 

disclosed. 
 

  D. QUALIFIED OPTIONAL SURVIVOR ANNUITY DEFINED
    For plan years beginning after December 31, 2007, if the qualified joint and survivor annuity is waived, you may use your vested 

account balance to purchase a qualified optional survivor annuity. Like a qualified joint and survivor annuity, a qualified optional 
survivor annuity is a series of periodic payments to you during your lifetime and to your spouse upon your death.  
 

    The optional survivor annuity means an annuity (1) for your life with a survivor annuity for the life of your spouse that is equal to 
the applicable percentage of the amount of the annuity, which is payable during the joint lives of you and your spouse, and (2) 
which is the actuarial equivalent of a single annuity for your life. If the survivor annuity percentage (1) is less than 75 percent, the 
applicable percentage is 75 percent, and (2) is greater than or equal to 75 percent, the applicable percentage is 50 percent. To 
determine the amount your spouse would receive, contact your plan administrator.  
 

  OPTION II — ANNUITY CONTRACT
  If the plan is a REA safe harbor plan, or the qualified joint and survivor annuity is properly waived, you may purchase an annuity 

contract with your vested account balance. This distribution option allows you to choose the type of annuity contract you wish to 
purchase. However, if the plan is a REA safe harbor plan, you cannot elect payments in the form of a life annuity. 
 

  A. ANNUITY CONTRACT DEFINED
    You may use your vested account balance to purchase a term certain annuity, a single life annuity (not available for REA safe 

harbor plans) or any other form of annuity. A term certain annuity would distribute dollars to you and your beneficiary for a 
specified number of years. A single life annuity would distribute dollars to you for your lifetime and would cease distributions after 
your death. 
 

  B. FINANCIAL EFFECT AND TAX CONSEQUENCES OF THE ANNUITY
    If you elect to use your vested account balance to purchase a single life annuity, you will receive payments as long as you are alive. 

The annuity will be provided by purchasing an annuity contract from an insurance company with your account balance under the 
plan. Generally, each payment will be included in your income in the year in which you receive it. For example, a participant who is 
age 65 with a $10,000 vested account balance will receive $76.60 per month while he or she is alive. This example is an estimate 
and should not be viewed as an assurance that an insurer is able to provide the specific amount disclosed. 
 

  OPTION III — LUMP SUM PAYMENT
  If you properly waive the qualified joint and survivor annuity or if this is a REA safe harbor plan and no existing plan assets are subject 

to the REA annuity requirements, you may request a single sum payment.
  A. LUMP SUM PAYMENT DEFINED
    A lump sum payment is the payment of your entire vested account balance. 

 
  B. FINANCIAL EFFECT AND TAX CONSEQUENCES OF A LUMP SUM PAYMENT
    Generally a lump sum payment is included in your income and taxed in the year of the distribution. Most lump sum payments are 

eligible rollover distributions and would, therefore, be subject to the 20 percent withholding rules unless directly rolled over to 
another plan or Traditional IRA. See Section Three, “Special Tax Notice Regarding Plan Payments” for more information.  
 
 

  OPTION IV — INSTALLMENT PAYMENTS
  If the qualified joint and survivor annuity is properly waived or if this is a REA safe harbor plan, you may elect to receive your vested 

account balance in installment payments. Installment payments for a period of less than 10 years are generally eligible rollover 
distributions and would, therefore, be subject to the 20 percent withholding rules unless directly rolled over to another plan or 
Traditional IRA. See Section Three, “Special Tax Notice Regarding Plan Payments” for more information.

  A. INSTALLMENT PAYMENTS DEFINED
    Installment payments are payments distributed to you in any amount you choose at intervals that you determine within limits set 

by the trustee or custodian. For example, the payments could be paid to you annually, semiannually, quarterly, or monthly. The 
payment schedule you choose cannot be longer than your single life expectancy or, if you have a beneficiary named, the joint life 
expectancy of you and your beneficiary. 
 

  B. FINANCIAL EFFECT AND TAX CONSEQUENCES OF INSTALLMENT PAYMENTS
    Generally, each installment payment will be included in your income in the year in which you receive it. For example, a participant 

who elects to receive $500 per month will include $6,000 ($500 x 12 months) in income each tax year.
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SECTION 2- PAYMENT OPTIONS FOR BENEFICIARIES OF DECEASED PLAN PARTICIPANTS

 
  IMPORTANT NOTICE TO BENEFICIARY  
 
 

 
If you are the designated beneficiary of a deceased participant’s vested account balance, you are eligible to receive a distribution. The form of 
the benefit depends on several factors, including the type of plan and the amount in the participant’s account. 
 

 

  PART I — PARTICIPANT’S ACCOUNT BALANCE
 
If the participant’s vested account balance was $5,000 or less at the time of distribution, the plan administrator is required to pay 
your distribution to you in a single cash payment. If the participant’s vested account balance exceeded $5,000, you must consent to 
the form of payment. 
 

 

  PART II — TYPE OF PLAN  
  NOTE: The plan administrator can tell you which type of plan this is.

 
 

  A.   REA SAFE HARBOR PLANS (PROFIT-SHARING OR 401(k) PLANS ONLY)  
    You may select either Section One, Option III or IV. However, if you select the installment payment method described in Section 

One, Option IV, the payment schedule you choose cannot be longer than your single life expectancy. 
 

 

  B.   ALL OTHER PLANS  
    If the plan participant died before distributions commenced and you are a spouse beneficiary, distributions from the plan must be 

paid to you (if applicable) in the form of a qualified preretirement survivor annuity, unless the annuity requirement was properly 
waived. A participant waives the annuity requirement by completing a Designation of Beneficiary Form and obtaining your written 
consent to the waiver. If the participant did not execute the required waivers, then his or her account balance will be paid to you 
(the deceased participant’s spouse) in the form of a preretirement survivor annuity unless the plan specifically permits you to 
elect to receive payments in a form other than a qualified preretirement survivor annuity. If you are a nonspouse beneficiary of a 
deceased participant who was married, you will not receive any payment from the plan unless the participant properly waived the 
requirement that his or her spouse be the beneficiary. 
 

 

  If the qualified preretirement survivor annuity was properly waived by the participant and/or his or her spouse (if applicable), then you 
may receive the entire vested account balance in a lump sum payment as explained in Section One, Option III. The rollover option 
described in Section Three, Part II is available only if you are the spouse of the deceased participant. The other distribution options 
available to you as a beneficiary are explained in Section One, Option II and Option IV. However, the payment schedule you choose 
cannot be longer than your single life expectancy.  
 

SECTION  3 - SPECIAL TAX NOTICE REGARDING PLAN PAYMENTS
 
  SUMMARY
   

This notice explains how you can continue to defer federal income tax on your retirement savings, and contains important information you 
will need before you decide how to receive your plan benefits. 
 

  This notice is provided to you by your plan administrator because all or part of the payment that you will soon receive from the plan 
may be eligible for rollover by you or your plan administrator to a Traditional IRA or an eligible employer plan. A rollover is a payment 
by you or the plan administrator of all or part of your benefit to another plan or IRA that allows you to continue to postpone taxation of 
that benefit until it is paid to you. Your payment cannot be rolled over to a Roth IRA, a SIMPLE IRA, or a Coverdell Education Savings 
Account. An “eligible employer plan” includes a plan qualified under Section 401(a) of the Internal Revenue Code, including a 401(k) 
plan, profit-sharing plan, defined benefit plan, stock bonus plan, and money purchase plan; an annuity plan described under Section 
403(a) of the Code; a tax-sheltered annuity described under Section 403(b) of the Code; and a deferred compensation plan, described 
under Section 457(b) of the Code, maintained by a governmental employer (governmental 457(b) plan). 
 
An eligible employer plan is not legally required to accept a rollover. Before you decide to roll over your payment to another employer 
plan, you should find out whether the plan accepts rollovers and, if so, the types of distributions it accepts as a rollover. You should also 
find out about any documents that are required to be completed before the receiving plan will accept a rollover. Even if a plan accepts 
rollovers, it might not accept rollovers of certain types of distributions, such as after-tax amounts. If this is the case, and your 
distribution includes after-tax amounts, you may wish instead to roll your distribution over to a Traditional IRA or split your rollover 
amount between the employer plan in which you will participate and a Traditional IRA. If an employer plan accepts your rollover, the 
plan may restrict subsequent distributions of the rollover amount or may require your spouse’s consent for any subsequent 
distribution. A subsequent distribution from the plan that accepts your rollover may also be subject to different tax treatment than 
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distributions from this plan. Check with the administrator of the plan that is to receive your rollover prior to making the rollover.  
 

  If you have additional questions after reading this notice, you may contact your plan administrator. 
 

  There are two ways you may be able to receive a plan payment that is eligible for rollover: (1) certain payments can be made directly to 
a Traditional IRA that you establish or to an eligible employer plan that will accept it and hold it for your benefit (“direct rollover”); or 
(2) the payment can be paid to you. 
 

  If you choose a direct rollover the following will result.
 

Your payment will not be taxed in the current year and no income tax will be withheld.•
You choose whether your payment will be made directly to your Traditional IRA or to an eligible employer plan that accepts 
your rollover. Your payment cannot be rolled over to a Roth IRA, a SIMPLE IRA, or a Coverdell Education Savings Account 
because these are not Traditional IRAs.

•

The taxable portion of your payment will be taxed later when you take it out of the Traditional IRA or the eligible employer 
plan. Depending on the type of plan, the subsequent distribution may be subject to different tax treatment than it would be if 
you received a taxable distribution from this plan.

•

  If you choose to have a plan payment that is eligible for rollover paid to you, the following will result.
 

You will receive only 80 percent of the taxable amount of the payment, because the plan administrator is required to withhold 
20 percent of that amount and send it to the IRS as income tax withholding to be credited against your taxes.

•

The taxable amount of your payment will be taxed in the current year unless you roll it over. Under limited circumstances, you 
may be able to use special tax rules that could reduce the tax you owe. However, if you receive the payment before age 59½, 
you also may have to pay an additional 10 percent tax.

•

You can roll over the payment by paying it to your Traditional IRA or to an eligible employer plan that accepts your rollover 
within 60 days after you receive the payment. The amount rolled over will not be taxed until you take it out of the Traditional 
IRA or the eligible employer plan.

•

If you want to roll over 100 percent of the payment to a Traditional IRA or an eligible employer plan, you must find other money 
to replace the 20 percent of the taxable portion that was withheld. If you roll over only the 80 percent that you received, you 
will be taxed on the 20 percent that was withheld and that is not rolled over.

•

  MORE INFORMATION
   

PART I — PAYMENTS THAT CAN AND CANNOT BE ROLLED OVER
  Payments from the plan may be “eligible rollover distributions.” This means that they can be rolled over to a Traditional IRA or an 

eligible employer plan that accepts rollovers. Payments from a plan cannot be rolled over to a Roth IRA, a SIMPLE IRA, or a Coverdell 
Education Savings Account. Your plan administrator should be able to tell you what portion of your payment is an eligible rollover 
distribution.

  A. AFTER-TAX CONTRIBUTIONS
    If you made after-tax contributions to the plan, these contributions may be rolled into either a Traditional IRA or to certain 

employer plans that accept rollovers of after-tax contributions. The following rules apply.
    1. Rollover into a Traditional IRA. You can roll over your after-tax contributions to a Traditional IRA either directly or indirectly. 

Your plan administrator should be able to tell you how much of your payment is taxable and how much is after tax. 
If you roll over after-tax contributions to a Traditional IRA, it is your responsibility to keep track of, and report to the IRS on 
the applicable forms, the amount of these after-tax contributions. This will enable the nontaxable amount of any future 
distributions from the Traditional IRA to be determined.

    2.  Rollover into an Employer Plan. You can roll over after-tax contributions from an eligible employer plan that is qualified 
under Section 401(a), 403(a), or 403(b) of the Code to another such plan using a direct rollover if the plan receiving the 
rollover provides separate accounting for such amounts, including separate accounting for the after-tax contributions and 
earnings on those contributions. You CANNOT roll over such after-tax contributions to a governmental 457(b) plan. If you 
want to roll over your after-tax contributions to an employer plan that accepts such rollovers, you cannot have the after-tax 
contributions paid to you first. You must instruct the plan administrator of this plan to make a direct rollover on your behalf. 
Also, you cannot first roll over after-tax contributions to a Traditional IRA and then roll over such contributions into an 
eligible employer plan.

  B. The following are types of payments that cannot be rolled over.
    PAYMENTS SPREAD OVER LONG PERIODS
    You cannot roll over a payment if it is part of a series of equal (or almost equal) payments that are made at least once a year and 

that will last for:

your lifetime (or a period measured by your life expectancy), or•
your lifetime and your beneficiary’s lifetime (or a period measured by your joint life expectancies), or•
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a period of ten years or more•

    REQUIRED MINIMUM PAYMENTS
    Beginning when you reach age 70½ or retire, whichever is later, a certain portion of your payment cannot be rolled over because it 

is a “required minimum payment” that must be paid to you. Special rules apply if you own more than five percent of your employer. 
 

    REQUIRED MINIMUM DISTRIBUTION (RMD)—Selecting this option will create scheduled instructions for your annual RMD 
amount. Federal income tax law generally requires that IRA owners commence RMDs beginning the year the IRA owner reaches 
the age of 70½ (Roth IRAs are excluded from this requirement): 
 

    **Note: Last Business Day of the Year Processing. If your account has active scheduled RMD instructions, and the account’s RMD 
obligation for the year has not been met by the last day of the year, a ‘supplemental’ distribution (up to the available cash in your 
account) will occur in order to meet the RMD amount. For this purpose, we will add all scheduled and one-time distributions taken 
during the year when determining if the RMD has been met. Any changes that affect your calculation-factor and/or the fair market 
value of the IRA for the previous year may affect the calculation of your RMD amount. 
 

    HARDSHIP DISTRIBUTIONS
    A hardship distribution cannot be rolled over. 

 
    ESOP DIVIDENDS
    Cash dividends paid to you on employer stock held in an employee stock ownership plan cannot be rolled over. 

 
    CORRECTIVE DISTRIBUTIONS
    A distribution that is made to correct a failed nondiscrimination test or because legal limits on certain contributions were exceeded 

cannot be rolled over. 
 

    LOANS TREATED AS DISTRIBUTIONS
    The amount of a plan loan that becomes a taxable-deemed distribution because of a default cannot be rolled over. However, a loan 

offset amount is eligible for rollover, as discussed in Part III below. Ask the plan administrator of this plan if distribution of your loan 
qualifies for rollover treatment. 
 

    The plan administrator of this plan should be able to tell you if your payment includes amounts that cannot be rolled over. 
 

  PART II - DIRECT ROLLOVER
   

A direct rollover is a direct payment of the amount of your plan benefits to a Traditional IRA or an eligible employer plan that will 
accept it. You can choose a direct rollover of all or any portion of your payment that is an eligible rollover distribution, as described in 
Section Three, Part I. You are not taxed on any taxable portion of your payment for which you choose a direct rollover until you later 
take it out of the Traditional IRA or eligible employer plan. In addition, no income tax withholding is required for any portion of your 
plan benefits for which you choose a direct rollover. This plan might not let you choose a direct rollover if your distributions for the year 
are less than $200. 
 

  A.  DIRECT ROLLOVER TO A TRADITIONAL IRA
    You can open a Traditional IRA to receive the direct rollover. If you choose to have your payment made directly to a Traditional 

IRA, contact your investment professional to find out how to have your payment made in a direct rollover to your Pershing 
Traditional IRA or SEP IRA. If you are unsure of how to invest your money, you can temporarily establish a Traditional IRA to 
receive the payment. However, in choosing a Traditional IRA, you may wish to make sure that the Traditional IRA you choose will 
allow you to move all or a part of your payment to another Traditional IRA at a later date, without penalties or other limitations. See 
IRS Publication 590, Individual Retirement Arrangements, for more information on Traditional IRAs (including limits on how often 
you can roll over between IRAs). 
 

  B.  DIRECT ROLLOVER (CONVERSION) TO A ROTH IRA
For distributions taken after December 31, 2007, you can open a Roth IRA to receive a conversion from your employer’s plan if 
your modified adjusted gross income (MAGI) is not more than $100,000 and you are not married filing a separate income tax 
return. The amount of the conversion from your employer plan to the Roth IRA will be treated as a distribution for income tax 
purposes and is includible in your gross income. Beginning in 2010, the $100,000 MAGI limit and the married filing separate tax 
filing restriction will be eliminated for conversion eligibility. Although the conversion amount is generally included in income, the 10 
percent early distribution penalty will not apply, regardless if you qualify for any exceptions to the 10 percent penalty. If you choose 
to have your payment made directly to a Roth IRA, contact your financial professional to find out how to have your payment made 
as a conversion to a Pershing Roth IRA. 
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  C. DIRECT ROLLOVER OF A SERIES OF PAYMENTS
    If you are employed by a new employer that has an eligible employer plan, and you want a payment from your previous employer’s 

plan directly rolled over to your new employer’s plan, ask the plan administrator of that plan whether it will accept your rollover. An 
eligible employer plan is not legally required to accept a rollover. Even if your new employer’s plan does not accept a rollover, you 
can choose a direct rollover to a Traditional IRA. If your new employer’s plan accepts your rollover, the plan may provide 
restrictions on the circumstances under which you may later receive a distribution of the rollover amount or may require spousal 
consent to any subsequent distribution. Check with the plan administrator of the receiving plan before making your decision. 
 

  D. DIRECT ROLLOVER (CONVERSION) TO A ROTH IRA
    If you receive a payment that can be rolled over to a Traditional IRA or an eligible employer plan, and it is paid in a series of 

payments for less than ten years, your choice to make or not make a direct rollover of the first payment will apply to all later 
payments in the series until you change your election. You are free to change your election for any later payment in the series. 
 

  E. CHANGE IN TAX TREATMENT RESULTING FROM A DIRECT ROLLOVER FROM A QUALIFIED RETIREMENT PLAN
    The tax treatment of any payment from the eligible employer plan or Traditional IRA receiving your direct rollover might be 

different than if you received your benefit in a taxable distribution directly from a qualified retirement plan. For example, if you 
were born before January 1, 1936, you might be entitled to ten-year averaging or capital gain treatment, as explained below. 
However, if you have your benefit rolled over to a tax-sheltered annuity described under Section 403(b) of the Code, a deferred 
compensation plan described under Section 457(b) of the Code, or a Traditional IRA in a direct rollover, your benefit will no longer 
be eligible for that special treatment. See the sections below entitled “Additional 10 Percent Tax If You Are Under Age 59½” and 
“Special Tax Treatment If You Were Born Before January 1, 1936.” 
 

  PART III — PAYMENT PAID TO YOU
  If your payment can be rolled over (see Section Three, Part I) and the payment is made to you in cash, it is subject to 20 percent federal 

income tax withholding on the taxable portion (state tax withholding may also apply). The payment is taxed in the year you receive it 
unless, within 60 days, you roll it over to a Traditional IRA or an eligible employer plan. If you do not roll it over, special tax rules may 
apply. 
 

  A. INCOME TAX WITHHOLDING
    1.  Mandatory Withholding
      If any portion of your payment can be rolled over under Section Three, Part I, and you do not elect to make a direct rollover, the 

plan is required by law to withhold 20 percent of the taxable amount. This amount is sent to the IRS as income tax withholding. 
For example, if you can roll over a taxable payment of $10,000, only $8,000 will be paid to you because the plan must 
withhold $2,000 as income tax. However, when you prepare your income tax return for the year, unless you make a rollover 
within 60 days (see “60-Day Rollover Option” below) you must report the full $10,000 as a payment from the plan. You must 
report the $2,000 as tax withheld, and it will be credited against any income tax you owe for the year. There will be no income 
tax withholding if your payments for the year are less than $200. 
 

    2.  Voluntary Withholding
      If any portion of your payment is taxable but cannot be rolled over under Section Three, Part I, the mandatory withholding rules 

described above do not apply. In this case, you may elect not to have withholding apply to that portion. If you do nothing, an 
amount will be taken out of this portion of your payment for federal income tax withholding. To elect out of withholding, ask 
the plan administrator for the election form and related information. 
 

    3.  60-Day Rollover Option
      If you receive a payment that can be rolled over under Section Three, Part I, you can still decide to roll over all or part of it to a 

Traditional IRA or an eligible employer plan. If you decide to roll over, you must contribute the amount of the payment you 
received to a Traditional IRA or eligible employer plan within 60 days after you receive the payment. The portion of your 
payment that is rolled over will not be taxed until you take it out of the Traditional IRA or the eligible employer plan. 
 

    4. Sixty-Day Conversion Option
      If you receive a payment after December 31, 2007, that can be rolled over under Part I above, you can still decide to convert all 

or part of it to a Roth IRA. If you choose to convert, you must contribute the amount of the payment you received to a Roth IRA 
within 60 days after you receive the payment. The portion of your payment that is converted will be taxed at the time of 
conversion, but not subject to the 10 percent early distribution penalty. 
 

You can roll over up to 100 percent of your payment that can be rolled over under Section Three, Part I, including an amount equal 
to the 20 percent of the taxable portion that was withheld. If you choose to roll over 100 percent, you must find other money within 
the 60-day period to contribute to the Traditional IRA or the eligible employer plan, to replace the 20 percent that was withheld. 
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On the other hand, if you roll over only the 80 percent of the taxable portion that you received, you will be taxed on the 20 percent 
that was withheld. 
 

      Example: The taxable portion of your payment that can be rolled over under Section Three, Part I is $10,000, and you may 
choose to have it paid to you. You will receive $8,000, and $2,000 will be sent to the IRS as income tax withholding. Within 
60 days after receiving the $8,000, you may roll over the entire $10,000 to a Traditional IRA or eligible employer plan. To do 
this, you roll over the $8,000 you received from the plan, and you will have to find $2,000 from other sources (your savings, a 
loan, etc.). In this case, the entire $10,000 is not taxed until you take it out of the Traditional IRA or an eligible employer plan. If 
you roll over the entire $10,000, when you file your income tax return you may get a refund of part or all of the $2,000 
withheld. 
 

      If, on the other hand, you roll over only $8,000, the $2,000 you did not roll over is taxed in the year it was withheld. When you 
file your income tax return you may get a refund of part of the $2,000 withheld. (However, any refund is likely to be larger if 
you roll over the entire $10,000.) 
 

  B.   ADDITIONAL 10 PERCENT TAX IF YOU ARE UNDER AGE 59½
      If you receive a payment before you reach age 59½ and you do not roll it over, then, in addition to the regular income tax, you 

may have to pay an extra tax equal to 10 percent of the taxable portion of the payment. The additional 10 percent tax generally 
does not apply to (1) payments that are paid after you separate from service with your employer during or after the year you 
reach age 55, (2) payments that are paid because you retire due to disability, (3) payments that are paid as equal (or almost 
equal) payments over your life or life expectancy (or your and your beneficiary’s lives or life expectancies), (4) dividends paid 
with respect to stock by an employee stock ownership plan (ESOP) as described in Section 404(k) of the Code, (5) payments 
that are paid directly to the government to satisfy a federal tax levy, (6) payments that are paid to an alternate payee under a 
qualified domestic relations order, (7) payments that do not exceed the amount of your deductible medical expenses, or (8) 
payments that are paid to you as a qualified military reservist. See IRS Form 5329 for more information on the additional 10 
percent tax.  
 

      The additional 10 percent tax will not apply to distributions from a governmental 457(b) plan, except to the extent the 
distribution is attributable to an amount you rolled over to that plan (adjusted for investment returns) from another type of 
eligible employer plan or IRA. Any amount rolled over from a governmental 457(b) plan to another type of eligible employer 
plan or to a Traditional IRA will become subject to the additional 10 percent tax if it is distributed to you before you reach age 
59½, unless one of the exceptions applies. 
 

  C.   SPECIAL TAX TREATMENT IF YOU WERE BORN BEFORE JANUARY 1, 1936
      If you receive a payment that can be rolled over under Section Three, Part I and you do not roll it over to a Traditional IRA or an 

eligible employer plan, the payment will be taxed in the year you receive it. However, if the payment is from a qualified 
retirement plan and qualifies as a “lump sum distribution,” it may be eligible for special tax treatment. (See also “Employer 
Stock or Securities” below.) 
 

      A lump sum distribution is a payment, within one year, of your entire balance under the plan (and certain other similar plans of 
the employer) that is payable to you after you have reached age 59½ or because you have separated from service with your 
employer (or, in the case of a self-employed individual, after you have reached age 59½ or have become disabled). For a 
payment to be treated as a lump sum distribution, you must have been a participant in the plan for at least five years before 
the year in which you received the distribution. The special tax treatment for lump sum distributions that may be available to 
you is described below. 
 

      1.  10-Year Averaging
        If you receive a lump sum distribution and you were born before January 1, 1936, you can make a one-time election to 

figure the tax on the payment by using “10-year averaging” (using 1986 tax rates). 10-year averaging often reduces the tax 
you owe. 
 

      2.  Capital Gain Treatment
        If you receive a lump sum distribution and you were born before January 1, 1936, and if you were a participant in the plan 

before 1974, you may elect to have the part of your payment that is attributable to your pre-1974 participation in the plan 
taxed as long-term capital gain at a rate of 20 percent. 
 

There are other limits on the special tax treatment for lump sum distributions. For example, you can generally elect this special 
tax treatment only once in your lifetime, and the election applies to all lump sum distributions that you receive in that same 
year. You may not elect this special tax treatment if you rolled amounts into this plan from a 403(b) tax-sheltered annuity 
contract or from an IRA not originally attributable to a qualified employer plan. If you have previously rolled over a distribution 
from a governmental 457 plan (or certain other similar plans of the employer), you cannot use this special averaging treatment 
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for later payments from this plan. If you roll over your payment to a Traditional IRA, a tax-sheltered annuity described under 
Section 403(b) of the Code, or a governmental 457(b) plan, you will not be able to use special tax treatment for later 
payments from that IRA, plan, or annuity. Also, if you roll over only a portion of your payment to a Traditional IRA, a tax-
sheltered annuity, described under Section 403(b) of the Code, or a governmental 457(b) plan, this special tax treatment is 
not available for the rest of the payment. The special tax treatment rules described above are not available for lump sum 
distributions from 403(b) plans. See IRS Form 4972 for additional information on lump sum distributions and how you elect 
the special tax treatment. 
 

  D.   EMPLOYER STOCK OR SECURITIES
      There is a special rule for a payment from the plan that includes employer stock (or other employer securities). To use this 

special rule, 1) the payment must qualify as a lump sum distribution, as described above, except that you do not need five 
years of plan participation, or 2) the employer stock included in the payment must be attributable to “after-tax” employee 
contributions, if any. Under this special rule, you may have the option of not paying tax on the “net unrealized appreciation” of 
the stock until you sell the stock. Net unrealized appreciation generally is the increase in the value of the employer stock while 
it was held by the plan. For example, if employer stock was contributed to Page 9 of 13 FRM-QRP-DIST-5-11 ©2011 Pershing 
LLC. Pershing LLC, member FINRA, NYSE, SIPC, is a subsidiary of The Bank of New York Mellon Corporation. Trademark(s) 
belong to their respective owners. your plan account when the stock was worth $1,000 but the stock was worth $1,200 when 
you received it, you would not have to pay tax on the $200 increase in value until you later sold the stock. 
 

      You may instead elect not to have the special rule apply to the net unrealized appreciation. In this case, your net unrealized 
appreciation will be taxed in the year you receive the stock, unless you roll over the stock. The stock can be rolled over to a 
Traditional IRA or another eligible employer plan, either in a direct rollover or a rollover that you make yourself. Generally, you 
will no longer be able to use the special rule for net unrealized appreciation if you roll the stock over to a Traditional IRA or 
another eligible employer plan. 
 

      If you receive only employer stock in a payment that can be rolled over, no amount will be withheld from the payment. If you 
receive cash or property other than employer stock, as well as employer stock, in a payment that can be rolled over, the 20 
percent withholding amount will be based on the entire taxable amount paid to you (including the employer stock determined 
by excluding the net unrealized appreciation). However, the amount withheld will be limited to the cash or property (excluding 
employer stock) paid to you. 
 

      If you receive employer stock in a payment that qualifies as a lump sum distribution, the special tax treatment for lump sum 
distributions described above (such as 10-year averaging) also may apply. See IRS Form 4972 for additional information on 
these rules. 
 

  E.   DISTRIBUTIONS FROM GOVERNMENTAL RETIREMENT PLANS FOR HEALTH AND LONG-TERM CARE INSURANCE FOR 
PUBLIC SAFETY OFFICERS

      If your employer is a governmental entity and you are a public safety officer who, by reason of disability or attainment of 
normal retirement age has separated from service from your employer, you may take tax-free distributions of up to $3,000 
annually after December 31, 2006, to pay for qualified health insurance premiums. The health insurance premiums must be 
deducted from amounts distributed from the plan and paid directly to the insurer. Qualified health insurance premiums include 
premiums for accident or health insurance or qualified long-term care insurance contracts covering you, your spouse, or your 
dependents. 
 

  F.   REPAYMENT OF PLAN LOANS
      If your employment ends and you have an outstanding loan from the plan, your employer may reduce (or “offset”) your 

balance in the plan by the amount of the loan you have not repaid. The amount of your loan offset is treated as a distribution to 
you at the time of the offset and will be taxed unless you roll over an amount equal to the amount of your loan offset to another 
qualified employer plan or a Traditional IRA within 60 days of the date of the offset. If the amount of your loan offset is the 
only amount you receive or are treated as having received, no amount will be withheld from it. If you receive other payments of 
cash or property from the plan, the 20 percent withholding amount will be based on the entire taxable amount paid to you, 
including the amount of the loan offset. The amount withheld will be limited to the amount of other cash or property paid to 
you (other than any employer securities). The amount of a defaulted plan loan that is a taxable deemed distribution cannot be 
rolled over. 
 

  PART IV — SURVIVING SPOUSES, ALTERNATE PAYEES, AND OTHER BENEFICIARIES
  In general, the rules summarized above that apply to payments to employees also apply to payments to surviving spouses of 

employees and to spouses or former spouses who are “alternate payees.” You are an alternate payee if your interest in the plan results 
from a “qualified domestic relations order,” which is an order issued by a court, usually in connection with a divorce or legal separation. 
 
If you are a surviving spouse or an alternate payee, you may choose to have a payment that can be rolled over, as described in Section  
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Three, Part I, paid in a direct rollover to a Traditional IRA or to an eligible employer plan, or paid to you. If you have the payment paid to 
you, you can keep it or roll it over yourself to a Traditional IRA or to an eligible employer plan. Thus, you have the same choices as the 
employee. 
 

  If you are a beneficiary other than a surviving spouse or an alternate payee, you may choose to directly roll over the payment to an 
inherited Traditional IRA, or have the payment paid to you. If you have the payment paid to you, you cannot roll it over to an inherited 
IRA. 
 

  If you are a surviving spouse, an alternate payee, or another beneficiary, your payment is generally not subject to the additional 10 
percent tax described in Section Three, Part III, even if you are younger than age 59½. 
 

  If you are a surviving spouse, an alternate payee, or another beneficiary of a qualified retirement plan, you may be able to use the 
special tax treatment for lump sum distributions and the special rule for payments that include employer stock, as described in Section 
Three, Part III. If you receive a payment because of the employee’s death, you may be able to treat the payment as a lump sum 
distribution if the employee met the appropriate age requirements, whether or not the employee had five years of participation in the 
plan. 
 

SECTION 4 - ROTH ELECTION DEFERRALS
   

This section explains the distribution options available to you and your beneficiaries with respect to the portion of your plan that 
represents Roth elective deferrals and their earnings. In addition, this section will explain the tax implications of distributions and 
rollovers, and contains important information you will need before you decide how to receive the portion of your plan that represents 
Roth elective deferrals. Unless otherwise stated below, the provisions of Section Two and Section Three apply (e.g., income tax 
withholding). 
 

  PART I — PAYMENT OPTIONS
  You and/or your beneficiaries, plan permitting, have the same payment options as described in Section One and Section Two available 

to you with respect to your Roth elective deferrals. See your Summary Plan Description for additional details relating to distribution 
options. Note, however, that Roth elective deferrals and the earnings attributable to them may not be rolled over to a Traditional IRA. 
These types of assets may only be rolled over to a Roth IRA or a designated Roth account of another employer plan that accepts direct 
rollovers of these types of assets. A nonspouse beneficiary may directly roll over Roth elective deferrals and the earnings attributable to 
them to an inherited Roth IRA. 
 

  PART II — TAXATION OF DISTRIBUTIONS
  Roth elective deferrals and their earnings are distributed free of tax to you if the distribution is considered a qualified distribution. A 

qualified distribution is a distribution that is made after you have satisfied a five-taxable-year period, and is
 

made after you have attained age 59½•
made to your beneficiaries after your death, or•
made to you after you become disabled•

  The five-taxable-year period begins on the first day of the taxable year for which you first had designated Roth elective deferrals made 
to the plan and ends when five consecutive taxable years have passed. If a direct rollover is made from a designated Roth account 
under another plan, your five-taxable-year period begins on the first day of your taxable year for which you first had designated Roth 
contributions made to the other plan, if earlier. Your plan administrator is responsible for tracking the five-year period for the 
designated Roth contribution portion of your account. 
 

  If you or your beneficiaries take a distribution before satisfying the requirements for a qualified distribution, listed above, the 
distribution will be a nonqualified distribution and you must include the portion of the distribution attributable to earnings in your 
income. The portion attributable to the basis (amount contributed as deferrals) is excluded from your income. 
 

  All distributions from a designated Roth account, whether qualified or nonqualified, consist of a pro rata portion of Roth basis and 
earnings. The amount of the distribution attributable to basis is determined by applying to the distribution the ratio of the amount of 
deferrals as compared to the total value of the Roth elective deferrals and earnings. For example, if you have $9,400 of basis and $600 
in earnings and you take a $5,000 distribution, you will receive $4,700 in basis and $300 in earnings ($9,400/$10,000 x $5,000 = 
return of basis). Your plan administrator is responsible for calculating the amount of the basis and earnings for each distribution and 
reporting them to you, upon your request. 
 

  PART III — ROLLOVER OPTIONS
If you receive an eligible rollover distribution (as defined in Section Three) from your designated Roth contribution account, you have 
the option to roll it over to either a Roth IRA or another designated Roth account under an eligible plan. 
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  A. ROLLOVER TO ANOTHER DESIGNATED ROTH ACC OUNT
    You, or your spouse beneficiary upon your death, may directly roll over a qualified or nonqualified distribution to a designated Roth 

account under another similar plan that is eligible and willing to receive the rollover. For example, if the distribution is from a 
designated Roth contribution account under a 401(k) plan, it may be directly rolled to a designated Roth contribution account 
under another 401(k) plan. If a nonqualified distribution is payable to you, the nontaxable portion may not be rolled to another 
designated Roth account. If a direct rollover is made from a designated Roth account under another plan, your five-taxable-year 
period in the receiving plan begins on the first day of your taxable year for which you first had designated Roth contributions made 
to the other plan, if earlier. 
 

  B. ROLLOVER TO A ROTH IRA
    You, or your spouse beneficiary upon your death, may roll over a qualified or nonqualified distribution to a Roth IRA. This rollover 

may be done directly from the plan to the Roth IRA, or you may roll it over within 60 days of receiving the distribution from the 
plan. 
 

    Upon completion of the rollover to a Roth IRA, these amounts are subject to the Roth IRA rules. The period that the rolled-over 
funds were in the designated Roth account does not count towards the five-taxable-year period for determining qualified 
distributions from a Roth IRA. Once you have satisfied the requirements for a qualified distribution from a Roth IRA, the 
distribution from the Roth IRA will be free of tax. A nonspouse beneficiary may directly roll over Roth elective deferrals and the 
earnings attributable to them to an inherited Roth IRA. The Roth IRA must be maintained as an inherited Roth IRA, subject to the 
beneficiary distribution requirements (i.e., you may not roll these assets to your own Roth IRA.) 
 

SECTION 5 - PARTICIPANT'S ACKNOWLEDGMENT
 
  By signing this form, I acknowledge that I have read and understood the Qualified Retirement Plan and 403(b)(7) Custodial Account 

Distribution Plan Disclosure and Pershing is not responsible for determining the appropriateness of the distribution and withholding 
election. Also, my federal, state, and nonresident alien income tax withholding election is applicable to any subsequent scheduled 
distributions, until I revoke the election under the procedure established by the Custodian. 
 

  POWER OF ATTORNEY (Please read carefully)
  If you are signing this form as an active Attorney-In-Fact for the account owner, you are hereby attesting that the Power of Attorney is 

in full force and effect. In addition, you are attesting that you have no knowledge of any act pursuant to said Power of Attorney or have 
received actual notice of the revocation or termination of said Power of Attorney by death, disability, or otherwise, or notice of any 
facts indicating same. That you agree that you will notify the introducing financial institution of the principal’s death, of any termination 
or revocation of the Power of Attorney, and/ or modification of the Power of Attorney; you also agree that, if the Power of Attorney is 
not durable, then you will notify the introducing financial institution of any incapacity of the principal that would render the Power of 
Attorney void. 
 

  HOW TO OBTAIN ADDITIONAL INFORMATION
  This notice summarizes only the federal (not state or local) tax rules that might apply to your payment. The rules described above are 

complex and contain many conditions and exceptions that are not included in this notice. Therefore, you may want to consult with the 
plan administrator or a professional tax advisor before you take a payment of your benefits from the plan. Also, you can find more 
specific information on the tax treatment of payments from qualified employer plans in IRS Publication 575, Pension and Annuity 
Income, and IRS Publication 590, Individual Retirement Arrangements. These publications are available from your local IRS office, on 
the IRS’s Internet web site at www.irs.gov, or by calling 1-800-TAX-FORM. 
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QUALIFIED RETIREMENT PLAN AND 
403(b)(7) DISTRIBUTION REQUEST

Use of this form will result in a distribution reportable to the Internal Revenue Service (IRS).
SELECT ONE: 

401(k) PLAN

403(b)(7) CUSTODIAL ACCOUNT

PROFIT-SHARING PLAN

OPTION for 401(k) or 403(b)(7) CUSTODIAL ACCOUNT: 
DESIGNATED ROTH ACCOUNT

MONEY PURCHASE PENSION PLAN

TARGET BENEFIT PLAN

STEP 1. PARTICIPANT INFORMATION
Note: To facilitate tax reporting, this form should be used only for qualified retirement plan distributions for participants with established 
brokerage accounts. For plans without participant brokerage accounts, distributions are normally paid to the plan for further distribution 
and tax reporting. If desired, plan trustees may establish participant brokerage accounts to accommodate distributions for participants and 
tax reporting by the custodian. An account termination fee will be charged. See your investment professional or financial organization for 
instructions on how to establish participant brokerage accounts and related fees.

Name Account Number 

Date of Birth State of Residence (for state tax purposes) 

STEP 2.  REQUEST REASON (Select option(s). As permitted in the Adoption Agreement)
NOTE: A distribution of plan assets and closing a plan account does not necessarily terminate a plan. All participants must be notified and 
given payout options. The plan must be kept in compliance until all assets are distributed to participants. Termination should be indicated 
on Form 5500. Form 5310 may be filed, to obtain an IRS determination letter. Plan trustees should seek legal and tax counsel on these 
procedures.

ATTAINMENT OF NORMAL RETIREMENT AGE (As defined by the plan)
DEATH OF PARTICIPANT (Copy of death certificate must be attached)

IN-SERVICE WITHDRAWAL (Available only if provided by employer in Adoption Agreement)

HARDSHIP (Not available for money purchase pension plans and target benefit plans)

TERMINATION OF EMPLOYMENT/SEVERANCE FROM EMPLOYMENT 
(If you meet the age 55 exception, you will need to claim the exemption from the early distribution penalty on your tax return)

THIS IS A PLAN TERMINATION. THE PLAN WILL TERMINATE ON 

RETURN OF EXCESS CONTRIBUTION FOR TAX YEAR 
(Refer to plan document for amounts that can be corrected as "return of excess contributions") 

CONTRIBUTION WAS MADE:

SPECIFY EXCESS AMOUNT      $•

MONTH, DAY, AND YEAR  Date: •

EARNINGS ACCRUED ON EXCESS CONTRIBUTION
$

DESIGNATED ROTH ACCOUNT NON-QUALIFIED DISTRIBUTION (5-year holding period has not been met)  
Specify basis amount    and earnings  
included in the gross distribution amount. 
(Note: Earnings are taxable upon distribution and are subject to IRS income tax withholding requirements.)

Pershing LLC. Pershing LLC, member FINRA, NYSE, SIPC, is a wholly owned subsidiary of 
The Bank of New York Mellon Corporation (BNY Mellon). Trademark(s) belong to their respective owners.
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QUALIFIED RETIREMENT PLAN AND 403(b)(7) 
DISTRIBUTION REQUEST  Account Number 

    
STEP  3. DIRECT ROLLOVER OR DIRECT ROLLOVER (CONVERSION) TO A ROTH IRA

 
PLEASE DISTRIBUTE AS A DIRECT ROLLOVER FOR MY BENEFIT TO THE FOLLOWING QUALIFIED PLAN OR IRA 
CUSTODIAN: 
(include account registration) (Acceptance letter and delivery instructions from the below plan sponsor or IRA custodian must 
accompany this distribution request. We are unable to process your request without the acceptance letter.) 
 
NOTE: By signing this form you acknowledge that you are aware of the rollover rules and irrevocably designate this distribution as 
a rollover distribution.

   

   
PLEASE ROLLOVER THE DISTRIBUTION TO THE FOLLOWING PERSHING RETIREMENT ACCOUNT: 
   -  

   

STEP  4. DISTRIBUTION METHOD
 

PERIODIC DISTRIBUTION INSTRUCTIONS

  TYPE: (Select one)   NEW REQUEST CHANGE OF INSTRUCTION 
(Will replace existing instructions)

  AMOUNT: (Select one)   PAYMENT IN THE AMOUNT OF $

      INCOME (Dividends and capital gains)AND INTEREST
      REQUIRED MINIMUM DISTRIBUTION due to reaching age 72 (Scheduled RMD)
        Important Information About Year-end RMD Distributions

By selecting the Required Minimum Distribution option, you agree to a 
"supplemental" distribution (up to the available cash in your account) to meet the RMD amount if 
the account's RMD obligations for the year has not been met by the last day of the year. 
 
Please note: Any additional distributions, either from one-time distribution(s) or additional 
periodic distributions plans, will not automatically reduce your annually calculated RMD schedule 
payment amount. distributions plans, will not automatically reduce your annually calculated RMD 
schedule payment amount. In addition, other attributes of your periodic RMD payment schedule 
will not change. So you may end up distributing more than your required minimum distribution 
amount for the year.

      Reduce (if applicable) and suspend my annually calculated RMD scheduled payment for this 
account if additional distributions from this account meet the RMD or would cause the next 
scheduled payment to meet the RMD. 
 

  FREQUENCY:(Select one)   MONTHLY QUARTERLY SEMI-ANNUALLY

      ANNUALLY (Month/Day/Year) / /

  If no date is indicated, the first day of the next month will be selected. If  the day selected falls on a nonbusiness day, your distribution 
will be paid on the first business day thereafter, if sufficient cash is available. 

 
ONE-TIME OR TOTAL DISTRIBUTION (Select one)

  ONE-TIME DISTRIBUTION TOTAL DISTRIBUTION (Select on-account will be closed)

    Payment in the amount of 
$    

 

  Distribute entire account in cash (Please arrange to have 
your investment professional liquidate all assets)

    In-kind distribution of securities 
(Indicate description and quantity)

  Register and deliver securities and cash

    DESCRIPTION QUANTITY   Fees enclosed or charge to the following Pershing account:  
-  
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QUALIFIED RETIREMENT PLAN AND 403(b)(7) 
DISTRIBUTION REQUEST  Account Number 

STEP 5.  FEDERAL AND STATE WITHHOLDING ELECTION

Federal Income Tax Withholding (Form W-4R/OMB No. 1545-0074) Dept. of Treasury, Internal Revenue Service). 
(Select one): If an election is not made below, we will withhold 20 percent of the gross distribution amount. 
For states with voluntary withholding, no withholding will apply if a percentage or dollar amount is not specified. For distributions not 
eligible for rollover, for example, required minimum distributions, you can choose a rate between 0% and 100%. Please refer 
to https://www.irs.gov/pub/irs-pdf/fw4r.pdf for the marginal rate tables to help you determine the appropriate withholding rate. 

Do NOT withhold federal income tax from the gross distribution amount. (Not applicable to distributions subject to mandatory 
withholding.)
Withhold federal income tax from the gross distribution amount at the rate of 20%.

Withhold % of federal income tax from the gross distribution amount.  Enter the rate as a whole 
number (no decimals).

State Income Tax Withholding
If an election is not made, we will withhold from your distribution according to your state of residence requirement. The minimum state of 
residence requirement must be withheld if a specific percentage or dollar amount is provided.

Do NOT withhold state income tax from the distribution. (Not applicable to all states.)

Withhold state income tax from the distribution according to the requirements as outlined in Pershing’s IRA Federal and State income 
tax withholding instructions.
Withhold  % or $ of state income tax.

Nonresident Alien Tax Withholding
If you are a nonresident alien, mandatory withholding may apply. NRA tax will be withheld at a rate of 30% unless you live in a country 
eligible for a reduced treaty rate, have submitted a W-8BEN form, have a Tax Identification Number, and are claiming a reduced treaty rate. 
Please see form instructions for details.

   Do NOT withhold nonresident alien tax from the distribution. I have submitted a W-8BEN claiming a zero treaty rate. 
   Withhold nonresident alien tax from the gross distribution amount at the rate of 30%. 
   Withhold % or $ of NRA taxes. 

*For distribution of assets other than cash, tax withholding can only be a % and not a dollar amount.

If no withholding election is made regarding federal income tax, the custodian is required to withhold federal and appropriate state 
income tax. Penalties may be incurred under the estimated tax payment rule if your withholding and/or estimated tax payments are not 
sufficient. In compliance with the “Unemployment Compensation Amendments of 1992,” if you do not elect a direct rollover (see More 
Information Section Three Part III of the disclosures pertaining to this form), the custodian is required to withhold 20%federal income 
tax (and corresponding state income tax) from all distributions that are eligible retirement plan. Rates are subject to change without 
notice. For distribution of assets other than cash, tax withholding instructions can only be given as a % and not as dollar amount. If you 
are a Nonresident alien or a U.S. person taking a distribution abroad, mandatory withholding may apply. Please see form instructions for 
details. 

STEP  6. SAFE HARBOR PROVISION
The Safe Harbor Provision:

HAS BEEN ELECTED IN THE ADOPTION AGREEMENT HAS NOT BEEN ELECTED IN THE ADOPTION AGREEMENT

Pershing LLC. Pershing LLC, member FINRA, NYSE, SIPC, is a wholly owned subsidiary of 
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QUALIFIED RETIREMENT PLAN AND 403(b)(7) 
DISTRIBUTION REQUEST  Account Number 

    
STEP  7.  ANNUITY - WAIVER AND SPOUSAL CONSENT

CHECK ONE: (Not Applicable To Safe Harbor Profit-Sharing Plans And Safe Harbor 401(k) Plans)
QUALIFIED JOINT AND SURVIVOR ANNUITY OR SINGLE LIFE ANNUITY (If this box is not checked, be sure to consult Section 5 of 
the Basic Plan Document for Qualified Retirement Plans, Article IV of the 403(b)(7) Custodial Agreement, the “Distribution Options” 
section of instructions pertaining to this form, and your legal and tax professional.)
I AM NOT MARRIED. I HEREBY ELECT TO WAIVE THE SINGLE LIFE ANNUITY FORM OF PAYMENT.

I AM MARRIED BUT UNABLE TO LOCATE MY SPOUSE.

I AM MARRIED. I HEREBY ELECT TO WAIVE THE QUALIFIED JOINT AND SURVIVOR ANNUITY FORM OF PAYMENT. 
I UNDERSTAND THAT MY SPOUSE MUST ALSO CONSENT TO THIS WAIVER.

  NOTE: If you have named someone other than your spouse as your sole primary beneficiary, your spouse must have consented to 
that 
designation for it to be valid.

  SPOUSAL CONSENT TO WAIVER OF QUALIFIED JOINT AND SURVIVOR ANNUITY:
  I consent to the form of distribution selected by my spouse and I hereby waive my rights to a spousal survivor annuity. I understand 

that by consenting to this waiver I may be forfeiting spousal death benefits. I understand this consent cannot be revoked unless my 
spouse revokes the above waiver.

  SPOUSE'S SIGNATURE:  DATE: 

  NOTARY PUBLIC:   DATE:

   
STEP 8. METHOD OF DELIVERY

Select a method of delivery. If left blank, delivery will be in the form of a check and mailed to the address of record.
Journal entry to the following Pershing account:
Account Number 

Deliver check in the name of the account owner to the address of record. 
 
Alternate payee name and/or address (a.k.a. third-party) for check or security.
Name 

Address 

City State Zip/Postal Code 

ACH: Use existing instructions on file. If none exist, complete an ACH Authorization Form 
 
Overnight check delivery. (Not available for periodic or standing instructions. Fees will be assessed.) 
 
Federal Fund Wire
ABA/Routing Number  DDA/Bank Account Number 

Bank Name 

City  State  Zip/Postal Code 

Second Bank Information (if necessary) 

Further Credit to Intermediary Name and Number 

Ultimate Beneficiary Name (required for third parties) Purpose of Wire (only required if requested ) 
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QUALIFIED RETIREMENT PLAN AND 403(b)(7) 
DISTRIBUTION REQUEST  Account Number 

    
STEP 9. PARTICIPANT'S SIGNATURE

 
Please complete, sign, and forward to your investment professional. 
 
Print Name Date 

Signature 

X
  

STEP 10. EMPLOYER INFORMATION AND SIGNATURE 
 
Plan Administrator's Name Date 

Plan Administrator's Signature (REQUIRED)

X
 
AUTHENTICITY OF PARTICIPANT’S SIGNATURE IS 
VERIFIED BY PLAN ADMINISTRATOR: (Required for all 
distributions) 
 
FIRM NAME:  

 
APPROVED BY: 
 
PRINT NAME:  
 
TITLE:    
 
APPROVERS'S 
SIGNATURE:

 
 

 

 
 

 

 
Investment professionals should check with their operations department before submitting a distribution request form, to ensure that firm 
procedures are being followed.
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Federal and State Income Tax 
Withholding Instructions

 

 
 

 

Qualified Retirement Plan:  In most cases, federal and state income tax law requires that we withhold tax from your distribution. You can 
submit your elections by completing the Withholding Tax Election Section of your QRP Distribution Request Form and following the chart 
below. Rates are subject to change without notice. Keep this page for your records. 
If you do not make an election, we will automatically withhold as follows: 
Federal: 20 percent when a distribution is eligible for rollover and not paid directly to an eligible retirement plan. 
State: Based on your residency as outlined below.

STATE OF RESIDENCE and STATE INCOME TAX WITHHOLDING REQUIREMENTS AND ELECTIONS
State income tax withholding is not required

AK, FL, HI, NH, NV, SD, TN, TX, WA, WY  - State income tax withholding is not required for residents of these states. We will not withhold 
state income tax from your distribution if you reside in these states.

Voluntary state income tax withholding
AL, AZ, CO, DE, GA, ID, IL, IN, KY, LA, MO, MT, ND, NJ, NM, NY, OH, PA, RI, SC, UT, WI, WV  - We will withhold state income tax only if 
you instruct us to do so. If you want state income taxes to be withheld, you must indicate the amount or percentage. 
Note: We require tax withholding amounts to be requested in whole dollars for the following states: Missouri, New Jersey.

Mandatory state income tax withholding when federal income tax is withheld
AR, KS, MA, MD, ME, NE, VA -  We will withhold state income tax according to the rates below when federal income tax is withheld from 
your distribution:
Arkansas, Kansas, Maine, Massachusetts, Nebraska 5.00% of Gross Distribution
Maryland 7.75% of Gross Distribution
Virginia 4.00% of Gross Distribution
If you have elected not to withhold federal income tax, but request state income tax withholding, the following rules apply: Specify a dollar 
amount/percentage equal to or greater than the minimum percentages listed above (exceptions may apply).
Note: For more information about Massachusetts withholding, see Form M-4P at mass.gov.

Mandatory state income tax withholding when federal income tax is withheld, unless you indicate otherwise
CA, CT, DC, IA, MI, MN, MS, NC, OK, OR, VT -  We will withhold state income tax according to the rates below whenever federal income 
tax is withheld from your distribution, unless you indicate otherwise:
California - For more information on withholding using the DE 4P table, see taxes.ca.gov. 10.00% of Federal Income Tax Withheld
Connecticut -  Withholding is mandatory whether federal income tax is withheld or not. For more 
information see Form CT W-4P at CT.gov about withholding and the exemption.

6.99% of Gross Distribution

District of Columbia - Income tax withholding on total distributions is mandatory (whether 
federal income tax is withheld or not) and voluntary for all other types of distributions.

10.75% of Total Distribution

Iowa - Mandatory state income tax withholding. We will withhold state income tax according to 
the rate displayed unless you indicate otherwise. Alternatively, you can claim exemptions of Iowa 
income tax withholding in certain circumstances.  In absence of claiming an exemption of 
withholding, we withhold at 5%. For more information, see Form IAW–4P at  iowa.gov.

5.00% of Gross Distribution

Michigan - Mandatory state income tax withholding. We will withhold state income tax 
according to the rates displayed unless you indicate otherwise. For more information, see Form 
MI W–4P at michigan.gov.

4.25% of Gross Distribution

Minnesota - Mandatory state income tax withholding. We will withhold state income tax 
according to the rate you provide us which should be based on the Minnesota Withholding Tax 
Tables found at Minnesota Withholding Tax Instructions and Tables (revenue.state.mn.us). 
Alternatively, you may be eligible to elect out of Minnesota income tax withholding. In absence 
of providing us a rate of withholding or an election out of withholding, we withhold at 6.25%.

MN Withholding Tax Tables

Mississippi - Income tax withholding on early or excess distributions is mandatory (whether 
federal income tax is withheld or not) and voluntary for all other types of distributions.

5.00% of Gross Distribution

North Carolina 4.00% of Gross Distribution
Oklahoma - Mandatory state income tax withholding. We will withhold state income tax 
according to the rates displayed unless you indicate otherwise. For more information, see Form 
OK-W-4-R at oklahoma.gov.

4.75% of Gross Distribution

Oregon 8.00% of Gross Distribution
Vermont 30.00% of Federal Income Tax Withheld
Note: If you want state income tax withholding at a different rate (or no state income tax withholding), check the box  “Do not withhold 
state income tax” in the Withholding Tax Election Section of your Qualified Retirement Plan Distribution Request Form or specify a dollar 
amount or a percentage to indicate your state income tax withholding election. 
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Federal and State Income Tax Withholding Instructions  

   
 
Please refer to https://www.irs.gov/pub/irs-pdf/fw4r.pdf as the source for the marginal rate tables:

2023 Marginal Rate Tables
You may use these tables to help you select the appropriate withholding rate for this payment or distribution. Add your income from all sources and use the column that matches 
your filing status to find the corresponding rate of withholding. See page 2 for more information on how to use this table.

Single 
or 

Married filing separately

Married filing jointly 
or 

Qualifying widow(er)
Head of household

Total income 
over -

Tax rate for every 
dollar more

Total income 
over -

Tax rate for every 
dollar more

Total income 
over-

Tax rate for every 
dollar more

$0 0% $0 0% $0 0%
13,850 10% 27,700 10% 20,800 10%

24,850 12% 49,700 12% 36,500 12%
58,575 22% 117,150 22% 80,650 22%

109,225 24% 218,450 24% 116,150 24%
195,950 32% 391,900 32% 202,900 32%
245,100 35% 490,200 35% 252,050 35%

591,975* 37% 721,450 37% 598,900 37%
* If married filing separately, use $360,725 instead for this 37% rate.
 

The information below is from the IRS Form W-4R and is for informational purposes only. Please ensure you 
complete the appropriate distribution form section for federal income tax withholding. 
 
General Instructions 
 
 
Section references are to the Internal Revenue Code. 
 
Future developments. For the latest information about any future 
developments related to Form W-4R, such as legislation enacted 
after it was published, go to www.irs.gov/FormW4R. 
 
Caution: If you have too little tax withheld, you will generally owe 
tax when you file your tax return and may owe a penalty unless you 
make timely payments of estimated tax. If too much tax is 
withheld, you will generally be due a refund when you file your tax 
return. Your withholding choice (or an election not to have 
withholding on a nonperiodic payment) will generally apply to any 
future payment from the same plan or IRA. Submit a new Form W-
4R if you want to change your election. 
 
Nonperiodic payments—10% withholding. Your payer must 
withhold at a default 10% rate from the taxable amount of 
nonperiodic payments unless you enter a different rate on line 2. 
Distributions from an IRA that are payable on demand are treated 
as nonperiodic payments. Note that the default rate of withholding 
may not be appropriate for your tax situation. You may choose to 
have no federal income tax withheld by entering “-0-” on line 2. 
See the specific instructions below for more information. 
Generally, you are not permitted to elect to have federal income 
tax withheld at a rate of less than 10% (including “-0-”) on any 
payments to be delivered outside the United States and its 
territories. 
 
Note: If you don’t give Form W-4R to your payer, you don’t provide 
an SSN, or the IRS notifies the payer that you gave an incorrect 
SSN, then the payer must withhold 10% of the payment for federal 
income tax and can’t honor requests to have a lower (or no) 
amount withheld. Generally, for payments that began before 2023, 
your current withholding election (or your default rate) remains in 
effect unless you submit a Form W-4R. 
 
Eligible rollover distributions—20% withholding. Distributions 
you receive from qualified retirement plans (for example, 401(k) 
plans and section 457(b) plans maintained by a governmental 
employer) or tax-sheltered annuities that are eligible to be rolled 

over to an IRA or qualified plan are subject to a 20% default rate of 
withholding on the taxable amount of the distribution. You can’t 
choose withholding at a rate of less than 20% (including “-0-”). 
Note that the default rate of withholding may be too low for your 
tax situation. You may choose to enter a rate higher than 20% on 
line 2. Don’t give Form W-4R to your payer unless you want more 
than 20% withheld. 
 
Note that the following payments are not eligible rollover 
distributions: (a) qualifying “hardship” distributions, and (b) 
distributions required by federal law, such as required minimum 
distributions. See Pub. 505 for details. See also Nonperiodic 
payments—10% withholding above. 
 
Payments to nonresident aliens and foreign estates. Do not use 
Form W-4R. See Pub. 515, Withholding of Tax on Nonresident 
Aliens and Foreign Entities, and Pub. 519, U.S. Tax Guide for Aliens, 
for more information.  
 
Tax relief for victims of terrorist attacks. If your disability 
payments for injuries incurred as a direct result of a terrorist attack 
are not taxable, enter “-0-” on line 2. See Pub. 3920, Tax Relief for 
Victims of Terrorist Attacks, for more details. 
 

Specific Instructions 
 
Line 1b 
For an estate, enter the estate’s employer identification number 
(EIN) in the area reserved for “Social security number.”  
 
Line 2 

More withholding. If you want more than the default rate withheld 
from your payment, you may enter a higher rate on line 2.  
 
Less withholding (nonperiodic payments only). If permitted, you 
may enter a lower rate on line 2 (including “-0-”) if you want less 
than the 10% default rate withheld from your payment. If you have 
already paid, or plan to pay, your tax on this payment through 
other withholding or estimated tax payments, you may want to 
enter “-0-”. 
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Federal and State Income Tax Withholding Instructions  

   
 
Suggestion for determining withholding. Consider using the 
Marginal Rate Tables on page 1 to help you select the appropriate 
withholding rate for this payment or distribution. The tables are 
most accurate if the appropriate amount of tax on all other sources 
of income, deductions, and credits has been paid through other 
withholding or estimated tax payments. If the appropriate amount 
of tax on those sources of income has not been paid through other 
withholding or estimated tax payments, you can pay that tax 
through withholding on this payment by entering a rate that is 
greater than the rate in the Marginal Rate Tables. 
 
The marginal tax rate is the rate of tax on each additional dollar of 
income you receive above a particular amount of income. You can 
use the table for your filing status as a guide to find a rate of 
withholding for amounts above the total income level in the table. 
 
To determine the appropriate rate of withholding from the table, 
do the following. Step 1: Find the rate that corresponds with your 
total income not including the payment. Step 2: Add your total 
income and the taxable amount of the payment and find the 
corresponding rate. 
 
If these two rates are the same, enter that rate on line 2. (See 
Example 1 below.) 
 
If the two rates differ, multiply (a) the amount in the lower rate 
bracket by the rate for that bracket, and (b) the amount in the 
higher rate bracket by the rate for that bracket. Add these two 
numbers; this is the expected tax for this payment. To get the rate 
to have withheld, divide this amount by the taxable amount of the 
payment. Round up to the next whole number and enter that rate 
on line 2. (See Example 2 below.) 

 
If you prefer a simpler approach (but one that may lead to 
overwithholding), find the rate that corresponds to your total 
income including the payment and enter that rate on line 2. 
 
Examples. Assume the following facts for Examples 1 and 2. Your 
filing status is single. You expect the taxable amount of your 
payment to be $20,000. Appropriate amounts have been withheld 
for all other sources of income and any deductions or credits.  
 
Example 1. You expect your total income to be $60,000 without 
the payment. Step 1: Because your total income without the 
payment, $60,000, is greater than $58,575 but less than 
$109,225, the corresponding rate is 22%. Step 2: Because your 
total income with the payment, $80,000, is greater than $58,575 
but less than $109,225, the corresponding rate is 22%. Because 
these two rates are the same, enter “22” on line 2.  
 
Example 2. You expect your total income to be $42,500 without 
the payment. Step 1: Because your total income without the 
payment, $42,500, is greater than $24,850 but less than $58,575, 
the corresponding rate is 12%. Step 2: Because your total income 
with the payment, $62,500, is greater than $58,575 but less than 
$109,225, the corresponding rate is 22%. The two rates differ. 
$16,075 of the $20,000 payment is in the lower bracket ($58,575 
less your total income of $42,500 without the payment), and 
$3,925 is in the higher bracket ($20,000 less the $16,075 that is in 
the lower bracket). Multiply $16,075 by 12% to get $1,929. 
Multiply $3,925 by 22% to get $863.50. The sum of these two 
amounts is $2,792.50. This is the estimated tax on your payment. 
This amount corresponds to 14% of the $20,000 payment 
($2,792.50 divided by $20,000). Enter “14” on line 2.
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